
Veterinary inform
ation m

ade easier.

Medical Moments

Pharmacy Inventory Part III: Marking a Bottle Finished 

They’re counting on you for their medical care. We can help.

Information made easy. 

You are getting ready for an accreditation inspection and want 
to make sure your physical drug inventory matches your ZIMS 
drug inventory. You pull your Diazepam to check amounts 
remaining. You open a bottle which records indicate should 
have 2 tablets remaining. Somehow moisture has gotten into 
the bottle and the tablets are ruined. You need to record 
that these damaged tablets were properly discarded.  
You find the bottle in your inventory, select Actions>
Add Usage Record>Discard.  Then you will be able to 
mark it as Finished and no further usage can be recorded 
on that bottle. 

The next bottle you review is injectable and should have 
7.5mg remaining.  However, you know that you emptied this 
bottle this morning.  You try to mark this bottle as Finished, but 
you receive an error message.  If there is a discrepancy greater than 
10% of the starting volume, you will get this error message to review usage records.  You look 
through the usage records and realize that a dose was administered during an emergency procedure 
over the weekend and had not yet been recorded in ZIMS.  Once that record is entered, the inventory 
is accurate and the bottle can be marked as Finished.

Your inventory is interrupted by an animal emergency. When you return you discover that you need 
to edit a bottle that has been marked as Finished.  Only the medical administrator at your 
institution can reopen a bottle.  ZIMS creates a note that the bottle was reopened in the audit history 
that cannot be edited.  You make a mental note to yourself to be more careful next time as 
revisions made after the bottle has been marked Finished should be uncommon and justifiable to 
regulating authorities.

When you are done with your inventory you create a “drug usage by bottle ID” report to generate 
a final copy for filing.
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    To mark a bottle as Finished use the 
Actions button in the Basic Info grid 
of the bottle record.

    You will receive a warning if there 
is a discrepancy greater than 10% of 
the starting volume of the bottle you are 
marking as Finished.

   Your Audit Notes 
will track when a bottle 
is marked as Finished 
or Re-opened.

     A Bottle Usage Report 
is a quick reference to 
how the bottle contents 
were dispensed.


