
Many thanks to Tina Bouttle from The Wildfowl & Wetlands Trust, who submitted this tip!

For all ZIMS Reports you have the option to create Favourite Filters to save you valuable 
time. Simply select the report filters you want, click on the Save icon and name it! It will 
be available in a drop down list for you to select from the next time you want to use those 
same filters in a report.

Q: I’m always selecting the same filters for my reports over and over. 

How can I save time?

A: Save as a favourite search filter!
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To save time you do not need to insert “/” between the day, month, and year if entering b hand.

 

To save time you do not need to insert “/” between the day, month, and year if entering by hand.

 

 

Choose the filters you want in the report and then select the Save icon.

If you want the report to capture what happened yesterday then check the 
Start Date as Yesterday and End Date as Today boxes.

The Favourite Filter will be available in the Favourite Search Filters box
to select and use!
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